National Taiwan University 
Graduate Institute of Environmental Engineering
Public Instrument Management Rules (Instrument Center)
1、 Apply for Use of Instruments
(1) The applicant must first read these rules carefully, qualify for instrument use, and obtain the operation qualification after being approved by the instrument manager, by making a registration appointment for that particular instrument’s appointment method.
(2) The applicant should fill out the “NTU GIEE Public Instrument Usage Application”, including the characteristics of the sample, the submitted sample/item, and instrument usage period. If the professor in charge of the instrument approves the application, the user may make use of the instrument. 
2、 Operating Regulations and Punishments 
(1) Please carefully read the operational manual and operating principles before use. 
(2) Prior to use, please be sure to check the condition of the instrument and components; be sure to sign the user log each time you use the instrument. If there are any extraneous circumstances (like equipment restart, error messages, equipment manager or engineer maintenance, etc.), they should be recorded in detail. Those who fail to record any extenuating circumstances shall have their usage privileges revoked for 1 month. 
(3) Be careful when using the instruments. If uncertain about anything, stop working immediately and check with the instrument manager or engineer. In order to avoid any mishaps that can affect the function or service life of the instrument, don’t make any assumptions or guess. 
(4) After using, clean the surrounding areas and return the area to the state it was in prior to use. Each person should adhere to the health and safety regulations to keep a clean, safe environment for all. Users may not store personal samples, lab equipment, food and drink packaging, etc. in order to maintain laboratory cleanliness. Failure to abide shall result in 1 month of suspended privileges.
(5) Users must have card swipe access to enter the room. Please do not use others’ access cards or lend others your access card. Failure to comply will result in a 1 month suspension of user privileges.
(6) Food and drinks, and smoking are prohibited in the lab area, and failure to comply will result in a 1 month suspension of user privileges.
(7) Hazardous or toxic samples or reagents should be clearly marked and used only in designated areas. They should not be placed or used at will, or mixed/contaminated with other chemicals. Non-compliance shall result in a 1 month suspension of user privileges. 
(8) Violators shall receive a 2 month user privilege suspension. Accumulating 3 violations will result in total loss of user privileges for the instrument. 

3、 Self-Prepared Samples/Materials and Instrument Pricing
(1) Users should prepare their own ICP torch, nebulizer, and relevant solutions and standards.
(2) If the machine breaks due to personal negligence, the user’s advising professor will be informed, and when the machine is fixed, the user will lose their privileges for 1 month. The user can only regain privileges after a successful re-test, and the fees for the machine maintenance shall be borne by the user’s research group. 
(3) If the machine breaks or malfunctions and the user does not inform the equipment manager, the user’s research group shall bear the cost of the maintenance. 
4、 Reservation System
(1) Since there are many users for AA and ICP-OES, please reserve times using the Google calendar. 
(2) The reservation system opens 30 days ahead. Also, ICP-OES can only be used twice in one week, with a maximum of 4 hour sessions each time. There are no specific registration times and any qualified user can sign up for times at any time if the registration dates are open. For other instruments, there is no limit. If there is a teaching session, the teaching session takes priority. 
(3) Please do not use others’ names to reserve equipment times or reserve times as a group in order to reserve the instrument for a long period of time. If there is a need, you can speak to the equipment manager, who might be able to assist you. Otherwise, offenders may have their privileges suspended for 1 month. 
(4) If you won’t be able to keep your reservation for any reason, please cancel it at least 2 days in advance. Those who are registered should arrive within 30 minutes of the start of the appointment. Those who arrive late or fail to show up without reason and do not cancel their reservation (therefore impacting others) shall be suspended from use for 1 month. 
National Taiwan University 
Graduate Institute of Environmental Engineering
Instrument Center

Specialized Instrument Use/Reservation Application
Application Date：    Y     M     D
	Name：
Student ID/University ID：()
	phone：
Gmail account:

	Department：
	Safety Education Training Certification  
□ A Certificate number :                  
□ B Certificate number :                 

	Instruments (R503)：
□ FAAS-火焰式原子吸收光譜儀 (Public)
□ ICP-OES感應耦合電漿發射光譜儀 (Public)
□ Particle Size Analyzers雷射粒徑分析儀 (Public)
□ BET 多站比表面積及孔徑量測系統  (Public)
□ IC  離子層析儀 (Prof. Shang-Lien Lo)
□ VA Computrace伏安極譜儀 (Prof. Yi-Pin Lin)
□ ICP-MS 感應耦合電漿質譜儀 (Prof. Yi-Pin Lin)
□ Raman Spectrometer拉曼光譜儀(Prof. Yi-Pin Lin)

	Instruments (R504)：
□ HPLC 液相層析儀 (Prof. Yi-Pin Lin)
□ LC-QTORF 高解析液相層析飛行管質譜儀 (Prof. Angela Yu-Chen Lin) 
□ LCMSMS 液相層析串聯式質譜儀 (Prof. Angela Yu-Chen Lin)
□ Other                   

	 □ I have carefully read the terms of use for the operation of public instruments and agree to abide by the terms of use for these instruments.
 □ I have carefully read the relevant instrument operating procedures and pricing method, and agree to use the instrument per the operating procedures.  

	Usage Period：     Y     M     D   to     Y     M     D 


Advisor Signature：
Signature of Professor responsible for instrument:                  
Technician (Miss Chiang) Signature：
Note: Reservations on Google calendar are best done with a Google account. Reservations can be made without a Google account, but they must first be verified by Google, which can be found in「google_comfirm.docx」. Those who graduate or exceed the application period for the instrument will be taken off of the instrument list.
